
https://catalog.wwu.edu/content.php?catoid=21&navoid=6172#Class_Attendance  
Class Attendance 
Instructors set their own attendance policies in the course syllabus, clearly specifying 
how, and to what extent, absences affect, or do not affect, the student’s grade. 

Students are expected to be prepared for class and to be in attendance for all class 
meetings unless directed otherwise by their instructor. Attending the first meeting of 
every class is critical to academic success and being absent from the first class 
meeting without discussing the absence with the instructor in advance may result in 
being asked to withdraw from the course. 

Instructors will specify in the syllabus the process for how the course attendance 
policy accommodates extenuating circumstances. A student absent from any exam or 
class activity through sickness or other cause judged by the instructor to be excusable 
shall be given an opportunity to take a rescheduled exam or make up the class 
assignment in a timely manner agreed upon by the instructor (see Leaves of Absence). 
Examples of other excused absences may include the loss of a loved one, 
participation in University-sponsored activities such as debating contests, musical or 
theatrical performances, or intercollegiate athletic competition., or the loss of a loved 
one. Students involved in university sponsored activities who know of a scheduled 
event or activity they will participate in that will result in a class absence are 
expected to notify their instructor early in the academic term to determine alternative 
arrangements for missed material, assigned work or examinations. 

The instructor’s syllabus policy on attendance must be clearly articulated and 
consistently applied to all students. If a hard number or percentage of absences 
trigger an automatic fail, the threshold must be reasonable and consistent with both 
existing policies on excused absences and law on accommodation. Instructors are 
encouraged to warn students who are approaching a threshold of absences that 
would result in failing the course. 

University policy does not allow a student to attend or participate in a class without 
formally being registered for it. It is the student’s responsibility to ensure that they 
are properly registered for each course in their schedule. 
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